
Review & Approval of June 9, 2009, Program Coordinator Meeting Minutes





Annual Program Reviews





Rotating Residents & Fellows 


Must have Rotator Form into GME at least 30 days ahead of time with PD signature on pg 4


All rotator schedules must be forwarded to Pam West at least 45 days ahead of scheduled rotation.  Last minute changes must be communicated to Pam & Kerrie immediately. 


All must have valid MO license (MO DEA and BNDD~ when applicable)





Travel Reimbursements





Block Schedules in NI





Duty Hours logged in NI





New Innovations Training & Enhancements


Assisting and encouraging faculty to complete evaluations


Updating information & uploading files (scanning project)


All past residents and fellows uploaded (archived Alumni)


Email all verifications to Kerrie to upload to NI


Users can alter the displayed file name by double clicking the file


Personnel Data:  can upload files to many sections and edit notes for each file.  Click on paperclip to view file


Duty Hours: a new resident survey has been added to help residents answer questions related to PIF, which are ACGME required questions


Custom Report:  timeout window has been increased
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Tuesday, September 15, 2009 @ noon


Hiways








Program Coordinator Meeting Agenda








